
Top 10 AI Tools

ChatGPT: Conversational AI, content
creation, coding help, customer
support.

Claude: Excels in summarization,
research, and compliance-friendly
environments.

Gemini: Google’s multimodal AI for
research, productivity, and
integration with Workspace.

Grok: Conversational AI with real-
time integration into X data.

Perplexity AI: AI-powered search
engine with real-time web
references and citations.

Midjourney: AI art generator for
marketing, design, branding, and
creative campaigns.

Runway: Video editing and AI video
generation tool (text-to-video).

Synthesia: Video creation platform
for training, explainer, and marketing
videos using avatars.

IBM Watsonx: Enterprise AI platform
for natural language processing,
automations, and data analysis.

Notion AI: Productivity AI integrated
into Notion for note-taking,
summaries, and task automation.

Prompt Formula
for Best Results

A general formula for crafting prompts that tends to work across most large language models: 
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Role/Context - tell the AI who it is or what
perspective to take. (Ex: You are a
cybersecurity advisor for small businesses.)

Task/Goal - be explicit about what you want.
(Ex: Summarize the top 5 cyber insurance
requirements.)

Constraints/Details - Add rules like tone,
length, audience, or format. (Ex: Keep it
under 200 words, in a friendly tone, for
business owners with little technical
knowledge.)

Output/Format - Specify how you want the
answer structured. (Ex: Provide it as a
numbered list with bold headings.)



Sample Prompts

You are a business consultant. Analyze our current social media presence and generate a 3-month
content calendar including themes, post ideas, and KPIs.

Summarize our sales emails from the last six months and identify patterns in successful outreach for
lead generation improvements.

Generate a standard operating procedure for onboarding new employees in our industry.

Compare 3 competitors. Summarize their strengths, weaknesses, and opportunities, and suggest ways
we can gain market advantage.

Analyze customer feedback from support tickets and reviews, and group into top 5 recurring issues
with recommended action items.

Create a weekly operations dashboard template showing KPIs, department metrics, and alerts

Aggregate and summarize recent industry news on [topic] and generate actionable insights for our
business strategy.

Analyze internal project management data and suggest workflow optimizations to improve efficiency.

Draft automated email responses for frequently asked customer queries with professional tone.

Using real-time data from social media, summarize trending topics relevant to our industry and
recommend content ideas.

Generate a concise competitor monitoring report with key changes in product offerings or campaigns.

Summarize financial news impacting our sector and draft recommendations for strategic decisions.

Research and summarize the latest statistics and marketing trends for [industry], citing sources and
providing actionable insights.

Generate a report of current regulatory changes affecting our business and recommended compliance
actions.

Create an executive briefing of top emerging technologies in our sector and potential applications.
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